
Ordering

NAME BADGES

Design process

Ordering name badges 2
• Delivery Time
• Design Process
•  Specs

Design examples & Templates 3
• Bleed & Cropmarks
• Templates

Ordering Lanyards 4
•  Delivery Time
•  Design Process
•  Additional details

Page 1 of 4



Guide to ordering

NAME BADGES

Design process

Pro tip: set your delivery deadline to a week before your event so you have enough time to 
assemble the lanyards and name badge sets beforehand.

Delivery Time

Order your name badges at least 4 weeks before the event to ensure delivery. If you need them 
sooner, we can expedite your order for an additional fee. Please contact us for details.
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Design the name badge in your preferred design program or get assistance from our graphic expert, 
Emil, for 350 € excluding VAT.

PLEASE NOTE: It is required that the design is created in a program capable of exporting print-ready PDFs with 
all elements embedded, such as Adobe InDesign, Canva, or other design software that supports print export. This 
ensures that fonts, images, and other design elements are preserved exactly as intended for printing, avoiding 
issues with missing fonts or low-resolution images.

The design must be created in a 110x148 mm or 110x 110 mm  format with a 2-3 mm bleed, including crop 
marks, and a minimum resolution of 200-300 dpi.

Ensure there's room for 2 holes at the top of each side for the lanyard hooks 
(5mm in diameter, 7mm in from each side). Note: If you would like a single hole centered at the top of the event 

card, please inform Tickebutler about this.

Note: The biodegradable material is white, and you can use any colors you prefer. However, due to the nature of the 
material, some lighter shades may be difficult to see.

If you wish to add a dotted line or a field indicating where the label should sit, we recommend making the field 
significantly smaller than the chosen label size so that it is not visible once the label is applied. The name badge 
printer accommodates two different label sizes: Small label: 38 mm x 90 mm; Large label: 62 mm x 100 mm.

IMPORTANT: Send the artwork as a print-ready PDF file with all elements embedded to ensure that fonts, images, 
and other design elements are preserved exactly as intended for printing.

Design Process

Specs



DESIGN EXAMPLE 
& TEMPLATES

Please make sure to include bleed and crop marks 
on your design.

Bleed is an extra border (3 mm) around your design. It 
ensures that there are no white edges when the design 
is cut to size. Without bleed, slight cutting errors can 
result in unwanted white borders on the final product.

Get your Canva template i size 110x148 mm: 

Or a template size 110x110 mm:

https://www.canva.com/design/DAGPJB_SKU0/pRJMU9cPS8o6ueLNu9jKZg/view?
utm_content=DAGPJB_SKU0&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview

https://www.dropbox.com/scl/fo/lpwue7pqienocsmu0ct8q/h?rlkey=oe2dupcb36zzcp93ffjrbi9jv&e=1&dl=0

https://www.canva.com/design/DAGSg98sOmk/cb45Vgo-EaIchCpOvS4YFw/view?
utm_content=DAGSg98sOmk&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview

Get your event card template for InDesign 
(110x110 or 110x148 mm) by following this link: 

DOWNLOAD template

Get your template
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Bleed & Crop Marks



Guide to ordering

LANYARDS

Pro tip: Set your delivery deadline to a week before your event so you have enough time to 
assemble the lanyards and name badge sets beforehand.

Delivery time

Place your order for recycled plastic keyhangers at least 4 weeks in advance to guarantee 
timely delivery. Faster delivery is available for an extra charge. Contact us for more information.

Design process

If it's a reorder, we skip the sample production 
and proceed directly to mass production.

Please note that all lanyards are made f rom 
rPET and come with the default annotation 
“Made f rom recycled plastic” right above 
each metal hook. Not only is the added text 
good branding for your company/organisation - 
it also helps nudge your guests in a greener 
direction. Nudge, don’t judge, as we say!

Additional details

Note: If possible, please provide the background color's color code in "Pantone" or CMYK instead of HEX.
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Provide the graphic to be 
repeated on the lanyard, 
along with the desired 

background color, in ai or 
PDF format.

1

You will be asked to 
approve a mock-up (digital 
sketch) and later a photo of 
the physical sample before 

production starts.

2

Anticipate receiving your 
order approximately 3 
weeks after approval.

3


